OueHouYHble maTepuanbl npu hopMmupoBaHUM paboymx nporpamm
aucumnnuH (moaynemn)

HanpaBneHue NnoaroToBKM / cneunanbHOCTb:  [JokymMeHTOBeeHWe U apXMBOBEAEHUE
Mpodmnb / cneumnanusauma:  Lindposusauus kopnopaTUBHOMO JOKYMEHTOOGOPOTA
OucumnnuHa: KoHduaeHumanbHoe 4enonponsBoacTeo

PopmMupyemMbie KOMNETEeHLUN: OrK-3
1. OnucaHue nokasaTeneun, KPUTEPMERB U LUKaN OLEHMBAHUA KOMMNETEeHLUNA.

MokasaTtenun n KpUTEPUM OLLEHMBAHMS KOMMETEHLNIA

O6bekT YpOBHU CCHOPMMPOBAHHOCTI KOMNETEHL NI KpuTepuii oueHnBaHns
OLIEHKM pe3ynbTaTtoB 0by4eHus
O6yuatowuincs Hwn3knin ypoBeHb YpoBeHb pe3ynbTaTtoB 0byyeHus
lMoporoBbIli ypoBEHb He HWXe NoporoBoro

[NoBbILLEHHbIN YPOBEHb
Bbicokuii ypoBeHb

Llkanbl oueHnBaHnA KOMNETEHUMIA Npy caadve 3adeTta

LocTurHyTbin XapaktepucTtumka ypoBHS chOpMUPOBAHHOCTM KOMMETEHLNN LLikana oueHMBaHus
YPOBEHb
pesynbTara
o0yueHus
Moporosbii Obyuatowmics: 3auTeHo
YpPOBEHb - o6HapyXun Ha 3a4eTe BCECTOPOHHME, CUCTEMATMYECKNE 1 rnybokme

3HaHMs y4ebHO-NporpammMHoOro MaTepuana;

- gonyctun HebonbluMe ynyLeHNs B OTBETaxX Ha BOMPOCHI,
CyLLLeCTBEHHbIM 06pPa30M He CHWXKaloLLME MX KaYeCTBO;

- AOMNYCTWI CYLLECTBEHHOE YNYyLLIEHNe B OTBETE Ha OAMH U3 BOMPOCOB,
KOTOpoe 3a TeM BbINI0 YCTPAHEHO CTYAEHTOM C NMOMOLLbIO YTOYHSIFOLLMX
BOMPOCOB;

- AOMNYCTWI CYLLECTBEHHOE YNYyLLEHNE B OTBETaX HA BONPOChI, YacTb U3
KOTOpbIX Oblfa ycTpaHeHa CTYAEHTOM C MOMOLLbIO YTOYHSIOLLMX

BOMPOCOB
Huskuin Obyvatowuics: He 3auteHo
ypoBEHb - AonycTun cywecTBeHHble ynyLweHUA npu oTBeTax Ha BCe BOMPOChI

npenogasaTtens;

- 06Hapyxwun npobenbl 6onee Yem 50% B 3HAHMAX OCHOBHOIO yyebHo-
nporpaMMHoro matepuana

OnucaHve LLKan oLueHnBaHns
KomneTeHUMn oBy4atoLLerocst oLeHMBaeTCs Creayolmm 06pa3om:

MnaHupyembiii CopepxaHue LWKarnbl oLueHnBaHuA
YPOBEHb OOCTUTHYTOrO YpPOBHS pe3yrnbTrata 00y4eHuns
piiﬁl"g:J:B HeyaoosnetsoputensHo | YA0BNEeTBOPUTESBLHO XopoLuo OTnnyHo

He 3auTteHo 3ayTeHo 3a4TeHo 3ayTeHo




3HaTtb

HecnocobHocTb
obyuvatowerocs
CaMOCTOSATENBHO
Npo4EeMOHCTPMPOBaTh
HanuMyme 3HaHum npu
peLleHnmn 3agaHun,
KoTopble Obinn

Obyuatowwumiica
cnocobeH
CaMOCTOATENbHO
NpOAEMOHCTPUPOBATh
Hanuyue 3HaHun npu
peLleHnmn 3agaHun,
KoTopble 6binn

Obyuvatowuincs
OEeMOHCTpupyeT
CMOCOBHOCTL K
CaMOCTOSATENbHOMY
NMPUMEHEHMIO
3HaHWKM Npun
peLueHnmn 3agaHun,

O6yuatowuincs
OeMOoHCTpupyeT
CNocobHOCTb K
CaMOCTOATENTbHOMY
NPUMEHEHNIO 3HAHNI B
BblOOpe crnocoba
peLleHnst HEM3BECTHBbIX

peLLeHns NOCTaBMeHHON
3agauu no

CcTaHgapTHomy obpasuy
MOBTOPHO.

NPUMEHEHWN HaBblka Mo
3agaHuAaMm,
peLueHne KOTopbiX BbIno
rnokasaHo
npenogasartenem

npumMmeHeHne HaBblka
peleHus 3agaHun,
aHaJlIornMYyHbIX TEM,
KoTopble
npeacraBnan
npenogasaTenb,
M npu ero
KOHCYINbTaTUBHON
nogaepkke B Yactu
COBPEMEHHbIX
npo6nem.

npeacTaBneHbl npeacTaBneHbl aHarnorm4HbIX Tem, UNN HecTaHZaPTHbIX
npenogaBatenem npenogasaTenem KoTopble 3aaHui 1 npu
BMecTe ¢ obpasLom BMeCTe C npeacTasnan KOHCYNbTaTUBHOM
UX peLueHus. 0bpasyom 1x peLleHus. npenogasaTenb, noaaepxke B 4actu
1 npwu ero MEeXONCUUNIMHAPHbIX
KOHCYIbTaTUBHON CBA3ENn.
noaaepke B 4acTtu
COBPEMEHHBIX
npobnewm.
YmeTb OTtcytcTBUE Y Obyuatowmiica Obyuvatowuincsa O6yuvatowuincs
obyuatowierocs OeMOoHCTpupyeT npoaemMoHCTpupyeT OeMOoHCTpupyeT
CaMOCTOATENBHOCTU B | CaMOCTOATENbHOCTb B | CaMOCTOSATENbHOE camocTodATeneHoe
NPUMEHEHWUN YMEHWUW NO | MPUMEHEHUN YMEHUWA | MPUMEHEHUE YMEHUIN |  NPUMEHEHWE YMEHUN
NCMNOMb30BaHMI0 peLleHns y4ebHbIX peLleHns 3aJaHuin, | peLleHnst HEM3BECTHbIX
METOA0B OCBOEHMS 3agaHui B NOJSTHOM aHarnorm4HbIX TeM, UNN HeCTaHZaPTHbIX
y4ebHOM OUCUUNIVHBI. COOTBETCTBMM C KOTophble 3aJaHvi u npu
obpasLom, npencTaensn KOHCYNbTaTMBHOM
OaHHbIM npenogasarenb, NnoaaepXxke
npenogaBaTenem. 1 npu ero npenojaBarerns B 4acTu
KOHCYbTaTUBHOM MEeXONCUUNIMHAPHbIX
nogaepXke B Yyactu CBA3EN.
COBPEMEHHbIX
npobnem.
Bnapetb HecnocobHocTb Obyuvatowniics Obyuatowuincs O6yuatowuincs
CaMOCTOSATENbHO OeMoHCTpupyeT OEeMOHCTpUpyeT OeMOoHCTpupyeT
NPOsIBUTb HaBbIK CaMOCTOATENBHOCTb B | CaMOCTOATENbHOE camocTodATenbHoe

npUMeHeHVe HaBblka

peLLeHns HEN3BECTHbIX
UNW HecTaHOapPTHBIX

3afaHun 1 npu
KOHCYNbTaTUBHOW
noaaepxke

npenofasarerns B 4acTu

MeXONCUUMIUHAPHBLIX
cBs3en

2. MepeyeHb BOMNPOCOB M 3aAay K 3K3aMeHam, 3a4eTaM, KypCOBOMY NPOEKTUPOBaHUIO, NabopaToOpPHbIM

3aHATUAM.

MpyMepHBIii NepeyeHb BONPOCOB K 3a4eTy

KomneTteHuumsa OlMK-3:
1. MocypapcTBeHHasi cuctemMa JOKYMEHTaUMOHHOro obecneyeHmst ynpasneHus

2. JlokanbHble

HOPMAaTUBHbIE aKThl,

Aenonpon3BoacTBEHHOIO U CeKpeTapCKoro nepcoHana

©CoNOU AW

10 MoaroToBKa JOKYMEHTOB K XpaHEHWIHO;
11.KoHduaeHUMansHoe Aenonpon3BoacTso

HopmaTunsHO-meToAMNYeckas 6asa Aenonpon3BOACTBa
[okyMeHTOO60pOT NPeanpuUATUn N y4pexgeHun
OpraHu3auns genonpoussoacTsa Ha NPeanpuaTUaX U B Y4pEXAEHUAX
KoHTpOnb MCNONHEHUSI 4OKYMEHTOB
CncrtemaTtusaumsa JOKYMEHTOB, HOMEHKNaTypa gen opraHu3auumn
[okyMeHTUpoBaHue TpyAOBbIX NPABOOTHOLLEHUIA U OpraHn3aums paboTbl C AOKYMEHTaMu Nno NMYHOMY COCTaBy
MepcoHanbHble gaHHble, NOHATUE, CTPYKTYPa, MPUHAANEXHOCTb, TpeboBaHMsA kK 06paboTke u nepeaave

pernamMeHTUpyrwwmne aOedteribHoCTb Aenon pOVI3BOD,CTBeHHOI7I

cnyxosl,




MpumepHbIe NpaKkTUYeckue 3agaym (3agaHus) 1 cuTyauum
KomneTteHuus OlK-3:

1. Ochopmute Ha komnbioTepe o06pasubl ABYX BMAOB OGraHKOB AOKYMEHTOB: 0Owmmn GnaHk (C
NPOAONbHBIM  PACMOMOXEHNEM PEKBM3UTOB) WM  OnaHK [OIMKHOCTHOrO nuua (C  YrnoBbIM
pacnosioXXeHMeM pekBu3nToB). HammeHoBaHWe opraHusaumm, ons Kotopon Bbl Gyaete rotoBuTb
AaHHble 6NaHKN — BbIMbILLIIEHHbIE

2. [epeuncnute nokanbHble HOPMaTMBHblE akTbl, pernameHTUpylLlmMe OesTenbHOCTb
[enonpon3BoACTBEHHOM CNy0bl, A€N0NPOM3BOACTBEHHOIO Y CEKPETAPCKOrO NepcoHana

3. OnucaTtb coaepxaHue HoMeHKNaTypy aen kadeapbl «IpaxaaHckoe, NpeanpuHUMaTenbCKoe U
TPaHCMOPTHOE NpaBo»



3. TectoBble 3agaHua. OueHka no pe3ynbTaTtaM TeCTUpOBaHUA.

MpumepHble 3agaHns  TecTa

3apaHue 1 (Or1K-3)

Bbibepute npaBunbHbIM BapnaHT oTBeTa.

CobnogeHne eanHbIX npasun opopMieHna JOKYMEHTOB obecneymBaer:

1. KauecTBeHHOE cocTaBneHne JOKYMEHTOB, OPUONYECKYIO CUY JOKYMEHTOB

2. FOpugmn4yeckyo cuny AOKYMEHTOB, ONEPaTUBHOCTb N KA4YeCTBEHHOE COCTaBfIEHWE OOKYMEHTOB,
opraHusaunto BbICTPOro nNomcka AOKYMEHTOB, akTUBHOE Mcnonb3oBaHne OBM npu coctaBneHun
AOKYMEHTOB

3. KOpugundeckyto cmny JOKYMEHTOB, ONepaTMBHOE COCTaBMeHNE AOKYMEHTOB

4. OpraHn3saumio 66ICTPOro NOMCKa JOKYMEHTOB, UX IOPUANYECKYIO CUNy

3apaHue 2 (Or1K-3)

BbibepuTe npaBunbHbIM BapMaHT OTBETA.

BnaHk ansa BHELWHNX JOKYMEHTOB BKIOYAET PEKBU3UTDI:

1. Ombnema npeanpuaTna, ero agpec

2. Ombnema npegnpusaTus, ero HaMMmeHoBaHue, NOYTOBbLIN agpec, Homep
KOHTaKTHOro TenedoHa, gata u HoMmep AOKYMeHTa

3. HasBaHue npeanpunatnd, ero noYToBbIM agpec, AaTa U HOMep nNucbMa
4. HassaHue npegnpuaTtus, amonema, Homep KOHTakTHOro TenedoHa

3apaHue 3 (Or1K-3)

BbibepuTe npaBunbHbIM BapuaHT oTBeTa.

[laTton BCTynneHna npukasa B CUny ABnseTcs:

1. [laTta ero ochopmneHns cekpetapem

2. [lata ero nognucaHnsa pykosogutenem

3. daTta gokymeHTa, Ha OCHOBAHUKN KOTOPOro ooopMIisieTcs npukas
4. [laTta BBegeHNA ero B AeNCTBUNE, YKa3aHHas B TEKCTe



MonHbIN KOMMMEKT TECTOBbLIX 3aaHUIN B kopriopaTMBHOM TecToBow obornoudke ACT pasmelleH Ha cepepe YUT OBIYTIC,
a Takke Ha canTe YHuBepcuteTa B pasgene CLO OABIYTC (o6pasoBaTtenbHasi cpega B IMYHOM KabnHeTe
npenogaearens).

CooTtBeTcTBME Mexay 6anbHOM CUCTEMOM U CUCTEMOM OLIEHNBAHUSA NO pe3ynbTaTaM TECTMPOBAHUS yCTaHaBNMBaeTCs
nocpeacTsoM cnegyowen Tabnuubi:

BEHb
Ob6bekT [NokasaTenu oueHmMBaHUsA OueHka eipj(')lb'le'aTOB
OLIEHKM pe3ynbTaTtoB 0by4yeHus pesy
obyyeHus
60 6annoB n meHee «HeygooBneTBopuTEnbHO» Hu3knih ypoBeHb
. 74 — 61 6annos «YO0BNeTBOPUTENBHO» MoporoBbi ypoBEHDb
O6yuatowuincs =
84 — 75 6annos «XopoLLo» [MOBbILLIEHHBIV YPOBEHb
100 — 85 6annos «OTnnyHO» Bbicokunii ypoBeHb

4. OueHKa oTBeTa oby4arowerocs Ha Bonpochkl, 3agavy (3agaHue) ak3aMmeHaLMOHHOro bunera, 3a4eTa,
KYPCOBOIO NPOEKTUPOBaHUA.

OueHka oTBeTa oby4atoLLerocsi Ha BONpocChkl, 3agadvy (3agaHue) akzaMmeHaUMoHHoro bunerta, 3ayeta

Cop,ep>+<aHV|e LKarnbl oueHnBaHuaA

3neMeHTbl OLleHNBaHUS HeynoBneTBoputensHO | YA0OBNETBOPUTENBHO Xopouo OTnnyHo
He 3auTteHo 3auTteHo 3auTteHo 3auTteHo
CooTteeTcTeue oTBeTos  |[1071HOE HecooTBeTCTBME |[3HAUNTESIbHbIE HesHnaunTtensHble |[onHoe
hopMynMpoBKam no BCeM BOMpocam norpeLLIHocTy MorpeLLHoCTn COOTBETCTBUE
BOMPOCOB (3agaHuni)
c MonHoe HecooTBeTCTBME [3HAaUUTENBHOE HesHnauntensHoe |CooTBeTcTBUE
H;(?J}I/;T):)F)Baa’TeanOCTb y KpuTeputio. HECoOTBETCTBUE HecooTBeTCTBME KpUTEpUIO Npu
A KpuTeputo KpuTepuio OoTBETE Ha Bce

nioruka otseTta. YMeHue

BOMPOCHI.
YeTKO, MOHSITHO, rPamMOTHO
1 cB0o6OOHO M3naraTtb
CBOW MbICIN
MonHoe He3HaHne UmetoT mecTo NmetoT mecTo MonHoe
HOPMaTUBHON U CYyLLIECTBEHHbIE HEeCyLLeCTBEHHbIE [COOTBETCTBUE
npaeoBow 6a3bl ynylieHms (He3HaHne |ynywieHms 1 OaHHOMY KpUTEpPUIO
3HaHWe HOPMaTUBHbIX, cneuuanbHon OonbluUen YyacTn 3 He3HaHune OTBETOB Ha BCe
NpPaBOBbIX A4OKyMeHTOB 1 |TMTepaTypbl LOKYMEHTOB 1 OTAENbHbIX BOMPOCHI.
creumanbHoi NMTepaTypbi crneumarnsbHomn (eAnHWMYHbIX) paboT
nutepatypsbl no u3 ymcna
Ha3BaHuIo, obszaTensHom
cofepXaHuio U T.4.).  [nuTepaTypbl.
YMeHue cBdA3aTb Teopuio|YMeHue ceasatb YMeHue cBA3aTb MonHoe
C npakTukon paboTbl HE [BONPOCHI TEOPUM U BOMPOCHLI TEOPUN U [COOTBETCTBUE
nposiBNseTcs. NPaKTUKN NPOSBNAETCH |NPaKTUKN B OaHHOMY KpUTEpPUIO.
YMeHve yBsi3biBaTb penko OCHOBHOM CnocobHocTb
TEopuio C NPaKTUKOW, nposiBNseTCA. MHTEerpupoBaTb
B TOM 4uMcrne B obnactu 3HaHUA n
npodeccnoHanbLHON npuenekaTtb
paboTbl cBedeHus 13
PasnmyHbIX HAaY4YHbIX
cchep
Ha Bce OtBeTbl Ha 6onbwyto  [1. JaHbl HenonHble |[daHbl BEpHbIE
OONOSNHUTENbHbIE yacTb OTBETHI Ha OTBETHI Ha BCE
BOMPOCHI OOMONHUTESbHbIX OOMNOMHUTENbHbIE  |AOMOSNTHUTESbHBbIE
npenogaBatens AaHbl  |BONPOCOB BOMPOCHI BOMPOCHI
KauyecTso 0TBETOB Ha HeBEepHble OTBETbI. npenogaeaTens gaHbl |npenojaeatens.  |npenopasaTens.
OOMONTHUTENbHbIE HEBEpHO. 2. [laH oamH
BOMPOCH HEBEpHbIN OTBET Ha

AonosiHNUTElbHbIE
BOMpPOCHI
npenogaBaTend.

I'Ipl/lmeanme: nToroeas oueHka (bOle/IpyeTCFl KaK cpegHAA apmdmequeCKaﬂ pe3ynbTaTtoB 3J1eMEHTOB OLleHNBAHUA.




